
 

 

PROCEDURES FOR SUBMITTING CHANGES TO THE OFFICER TRANSFER MANUAL.

All recommended changes to the Officer Transfer manual shall be sent to PERS-
451 for approval by the cognizant code/N13 as required and entered into the
Manual.

1. Changes that directly affect policy must be approved by N13 prior to
implementation. Only those changes recommended by the cognizant code will
be forwarded to N13 for approval.

2. Changes that affect procedures and administrative changes must be approved
by the appropriate cognizance code listed above and the associated
division director.

3. Figure COG-1 will be used to staff recommended changes to the Officer
Transfer Manual.

4. Recommended changes from the fleet shall be sent to PERS-451 at the
address below. PERS-451 will route recommended changes to the cognizant
codes.

NAVY PERSONNEL COMMAND
PERS-451
5720 INTEGRITY DRIVE
MILLINGTON TN, 38055-0000
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